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The following topics are available in 60-minute, 

90-minute, half-day, full-day, and two-day 

formats.  As listed, they are half-day classes.  

The individual topics may be presented as a 

training seminar, workshop, or conference 

breakout session.  

Presentations are always customized to meet 

your training objectives. Please discuss your 

time constraints and productivity challenges 

with us so we can design the correct program 

to meet your groupôs needs.   



PROFESSIONAL 

DEVELOPMENT
Speaking Topics



4 Steps to Building Your Personal Brand

Designed after Stevensô book, ñProfessional Presence:A Four-Part Guide to Building 

Your Personal Brandò, this session takes a comprehensive look at the importance of 

your personal brand, how to achieve the brand that you want and how that brand ties 

into your career. Professional Presence teaches ñsoft skillsò ïone of the biggest factors 

in professional success, yet seldom taught in corporate training. This session delivers a 

step-by-step program to develop these soft-skills necessary for career advancement that 

we call ñThe P4ôs of Personal Brandingò and includes:

ÅProtocol ïetiquette overview

ÅProfessional presentations

ÅPeople skills

ÅPersonal image



Conditioning Yourself for the Corporate World

Top athletes are some of the most revered figures in our culture. Their dedication, commitment and focus 

are often unparalleled. Whether you were a star athlete in college or simply have a true appreciation for 

what it takes to excel at a sport, this seminar will help you draw upon the numerous similarities between 

what it takes to gain success on the field, court or rink and what it takes to gain success in the 

boardroom. During this fast paced and engaging session participants will learn:

ÅSimilarities between athletes and corporate stars

ÅHow to channel your time as an athlete into success in the workplace

ÅCreating a training ñroad mapò

ÅIf and how age is a factor

ÅImportance of maintaining your health and  

its effect on your performance



Networking is an integral part of your career success. Building relationships is not only 

important to your professional life, but also your personal life and those two often 

intersect. This seminar arms you with the confidence to build the relationships you need 

to grow. ñNetworkingò offers practical takeaways including the following:

ÅSetting personal goals for events

ÅArrival, entrance and posture

ÅGreetings, handshakes and departures

ÅMingling, eye contact and signals

ÅHost and guest of honor duties

ÅDistinguish yourself

ÅIntroductions, business card presentation

remembering names

ÅConversation skills



The model for our PNSA brand is steeped in architecture as we use the image of a spiral to illustrate our 

philosophy.  Since ancient times, the spiral has represented many things: the conscious energy force 

within all living things; the core of people and place; manôs essence or soul; and the desirable middle 

between the two extremes of excess and lack.  To us the spiral reflects our vision of Building the 

ARCHITECTURE of Image. 

Continuing these longstanding philosophies, we assist our clients in achieving their highest goals: 

becoming more conscious of who they are, the realization of the potential in their lives or environments. 

This broad presentation focuses on the essence of what it takes to be successful in todayôs corporate 

environment.  This presentation speaks to everyone interested in thoughtfully managing their career 

from new college graduates to current leaders.  It includes the following:

ÅUnderstanding the new leadership model

ÅWhy leadership models have evolved

ÅP4 ProcessÊ foundation

ÅUnderstanding the employee training lifecycle

ÅTen key aspects of leadership development

ÅImpression management ïcreating a distraction free environment

ÅDeveloping the next generation of leaders

ÅLeaving your leadership legacy



7 Essentials to Developing Your Image (For men & women)

Learn the tips and tricks of a personal, professional stylist without having to 

hire your own! Your overall personal brand and professional image is 

essential to your career. This comprehensive seminar teaches you how to 

integrate your personal style with that of your company and/or career 

aspirations. It includes the following:

ÅStudy of eye, skin tone, hair color

ÅTexture and face shape

ÅColor palette and body shape

ÅHair, make-up and grooming overview

ÅCreating visual balance ïproportion

ÅAccessories and how to use them

ÅTailoring guidelines

ÅHow to build a basic wardrobe

ÅPower dressing for the board room

ÅCloset organization and coordination tips



This fast-passed dynamic session combines several of Peggyôs key messages about the 

importance of image.  She challenges participants to think about the process of crafting 

their own personal style and the various elements involved including;  

Å All Eyes On You: Creating a Professional Image

Å Your Brand Tool Box: A Strategic Image for the Corporate World

Å Is Image Everything?...What Companies Are Looking For

Å Non-verbal Messaging: What Are You Saying?

Å Build Your Confidence

Å Strategically Map Your Career

Å Prioritize Your Life

Å Network to Enhance Your Career

Å Love What You Do: Steps to a 

Rewarding Career



We all know that women are pulled in many different directions each day, attempting to 

balance career, family, community and personal obligations. The demands can be 

utterly overwhelming and many feel the most pressure at work. Peggy will 

demonstrate why ñBalance is a Bustò!This results driven and interactive session will 

energize women at all levels of the organization to focus in on the traits that are proven 

to help them find greater purpose and focus in their lives, as well as success in their 

career. A few of them are:

ÅDefining your image

ÅImproving your presentation skills

ÅThe power of professional networking

ÅIncreasing your confidence and visibility

ÅCritical aspects of working with men

ÅConflict management



So many professionals struggle today with the idea that they have to ñdo it allò, but then 

wonderé.are they doing it well?The impact of your personal life on your career and 

your brand cannot be underestimated. Peggy Noe Stevens teaches that while it may be 

difficult to find a true balance, it is not impossible to determine your work-life-purpose. To 

be successful in your career, you just need a plan for strategically managing your life. 

Work-Life-Purpose focuses on:

ÅThe new time management model

ÅSetting goals and expectations

ÅCreating a strategy and master plan

ÅManaging your career or business

ÅUsing your network and training employees 

to do the same

ÅEffective delegating

ÅActually enjoying family and social life



Whether you are talking one-on-one with a colleague or giving a speech in front of a room full of people, 

how you make a presentation can make or break your career.  Presentations offer the opportunity to create 

influence that lasts, however, through self-promotion or lack of preparation, you can make yourself more 

important than the message and the results can be deadly.  This valuable presentation can be applied to 

anyone just starting their career or those who suddenly find themselves in a position where they are looked 

upon to lead meetings or deliver presentations.  The practical lessons shared include the following: 

ÅIdentifying needs and objectives

ÅNon-verbal gestures, posture & stance

ÅCadence, tone & volume

ÅPrinted materials

ÅOutlining the presentation, purpose of ñstorytellingò

ÅMastering content

ÅDelivery and timing

ÅPNSA method of rehearsal & mental preparation

ÅBuilding presenter confidence

ÅHow to be persuasive and credible

ÅMemorization techniques & extemporaneous tools

ÅConstructive criticism and peer support

ÅBoardroom basics & master planning the environment



A standard for the working professional, this presentation provides the essential skills 

rarely taught in school, but necessary for advancement in your professional career.  This 

presentation is enjoyed by both emerging leaders and top executives alike.  We often teach 

these skills when coaching professionals who have just been awarded a promotion, or will 

be travelling more often representing their company.  People tell us that we answer their 

questions that they have always been afraid to ask!  This comprehensive presentation 

includes the following:

ÅFormal dining tutorial

ÅBusiness standards

ÅSocial and networking skills

ÅEye contact and eye signals

ÅHost and guest of honor duties

ÅToasting (when and how)

ÅIntroductions

ÅSeating guidelines

ÅElectronic communication for business

ÅTravel etiquette, global travel & tipping


